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Dear PE Co-ordinator
Leeds Primary Schools Duathlon
It is with great pleasure that I invite your school to take part in the Leeds Primary Schools Duathlon. 
Friday 4th October @ The Brownlee Centre 10am-4.30pm 
Bodington Way, Leeds, LS16 8NA
This event will be a competitive team duathlon. The event will require teams to complete the standard duathlon race format of run, cycle, run. The distances will be 750 metre run, 2.5km cycle, 350 metre run.
Schools can enter either one or two teams. A team will consist of six team members (three boys and three girls) meaning each school can bring a maximum of 12 students. This event is open to year five students only. 
Races will take place throughout the day so you will be asked for your preferred time, either morning, afternoon or after school. Once all entries are in we will be able to allocate time slots. We will do our best to allocate all schools their preferred time slot. 
10am – 12.15pm - Morning slot
12.45pm - 3pm – Afternoon slot
3pm - 4.30pm – After school slot
Each race will contain up to five teams and will be completed in a 45 minute slot. Schools will be required to arrive half an hour before their allotted time to ensure competitors have time to be briefed, set up bike/helmet in transition area and warm up. 
Students will need appropriate sports clothing for running and cycling activity. Bike and helmets will be provided on the day. We advise students are prepared for unpredictable weather, including waterproofs, sun cream etc.  

Please find attached an entry form should you wish to take part.  I would be most grateful if you could e-mail this back to me no later than Friday 20th September 2019. Places are limited and will be allocated on a first come, first served basis. Once I have confirmation of your entry I can then pass on more details to you.

If you require any further information, please do not hesitate to contact me.

Best wishes, 
Rich Sadler

Email address: Rich.Sadler@leeds.gov.uk 
Mobile: 07891272381

Duathlon Format and Rules
1. Aim

1.1. This event is introducing a competitive duathlon (run, cycle, run) event to primary schools physical activity calendar. 

2. Teams

2.1. Each team comprises of 6 competitors.  

2.2. Each team must contain three girls and three boys from year five. 

3. Format
3.1. This event will follow the standard duathlon format of run, cycle, run. 

3.2. All six members of a team will complete the race at the same time with each individual team member completing each discipline. 

3.3. Each team will receive an overall time. The clock will start at the start of the race and will only stop once all six team members have crossed the finish line. 


4. Rules
4.1. After the first run and before the cycle, competitors must put on their helmet before touching their bike. 

4.2. Competitors must mount and dismount their bikes at the designated mount/dismount lines. 

4.3. After completing the cycle, competitors must put their bike back before removing their helmet.   


5. The Result

5.1. Overall scores will be kept for each team.
5.2. The team with the fastest time at the end of the day will be the winner.
Leeds Primary Schools Duathlon
Entry Form

School: …………………………………………………………………
Teacher in charge:……………………………………………………

Email:…………………………………………………………………….

Tel:……………………………………………………………………….

Please complete the information below.
	Date
	Venue
	No. Teams
	No. Pupils

	Friday 4th October 2019


	The Brownlee Centre
	
	


	
	First Choice
	Second Choice

	Morning 

10am - 12.15pm
	
	

	Afternoon 
12.45pm – 3pm
	
	

	After school 
3pm – 4.30pm
	
	


Please return by Friday 20th September 2019 to:

Rich Sadler
E-Mail: Rich.Sadler@leeds.gov.uk 
 HEALTH & SAFETY / SAFEGUARDING

First Aid

Staff are responsible for providing first aid to the children they have brought to the event.  Please ensure you bring sufficient first aid supplies.  

RISK ASSESSMENTS / EVOLVE NOTIFICATION

It is the responsibility of individual schools to have appropriate risk assessments in place for all activities they attend.  SGO’s and Active Schools will not send risk assessments direct to Schools.  They should download sample risk assessments from Evolve for all Active Schools and SSP events and personalise them. 

For this event risk assessments are under the PE tab on Evolve. The ‘Events’ risk assessment can be adapted to cover the vast majority of sites used, and for all multi skills activities.  Your school may also add activity specific risk assessments if they feel it necessary. (Sample activity risk assessments can also be downloaded from Evolve).  As always a Transport risk assessment will be required. 

FILMING & PHOTOGRAPHY

· The school must have written consent from the parent/carer of all children and young people attending today’s event for images to be taken. Those children and young people for whom the school does not have written consent please inform the organiser. 

· Images taken today may be used for publicity purposes or be published in the media or on the internet. These images will be retained for further use, stored on the Leeds City Council server, accessible to the Active Schools+ and School Games Team.  On request schools contained in the images may be sent the photograph.  

· At major events it may not be possible to control spectators taking photographs.  Therefore, we advise that schools advise their parents/carers not to take any photographs/images in order to manage and respect the wishes of those that may not give their consent for the use of photographs.  If parents then choose not to follow this guidance and proceed to take photographs that may contain children other than their own child the responsibility is then on the parent.

· Schools should ensure that a designated member of staff for photography has been allocated; only photographs taken by this person can be used by the school for publicity purposes or be published in the media or on the internet.

· The data will be retained for the purpose of sharing images with participating Leeds schools, Active Schools+ and relevant council persons.  The data will be retained securely and deleted securely once the data is no longer required.   
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