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January 2019
Dear PE Subject Leader,
Active Schools+ Outdoor Activity Event
at West Leeds Activity Centre- 1st March 2019
I am delighted to invite Active Schools to take part in an outdoor activity day at West Leeds Activity Centre. This is a fun, action packed event giving pupils the opportunity to experience a range of activities in a new and exciting outdoor setting at the West Leeds Activity Centre. 
Experience what West Leeds Activity centre has to offer and learn about the potential of self-delivery on their exciting 17-acre outdoor site. 
5 activities are on offer on the day:

Go Karts – putting the track to the test, Bushcraft, Orienteering and Assault Course (AC) (all with the potential for self-delivery) and facing the Climbing tower! This activity will be delivered by qualified centre staff. 
You are invited to bring up to 10 students and as many adults as you like for a subsidised cost of just £50 per school.
There are two options to book on to the Activity day 1st March 2019:

	Option 1 - 9am – 12pm
	Option 2 -

	9am – Schools arrive, Welcome and Housekeeping

9.10 – 9.40am – Activity 1

9.45 – 10.15am – Activity 2

10.20 – 10.50am – Activity 3

10.55 – 11.25am – Activity 4

11.30 – 12pm – Activity 5

12pm – Leave
	12.30pm – Schools arrive, Welcome and Housekeeping

12.40 – 1.10pm – Activity 1

1.15 – 1.45pm – Activity 2

1.50 – 2.20pm – Activity 3

2.25 – 2.55pm – Activity 4

3.00 – 3.30pm – Activity 5

3.30pm – Leave


If you would like to take part in the day, please indicate which option you would like to attend on the return slip with this letter.

Leeds Active Schools
Outdoor Activity Day @ West Leeds Activity Centre

 1st March 2019
School: ………………………………. 
Teacher in charge: …….……………….
Email…………………………………………….

Please complete all sections in the table below:

	Date
	Venue
	Option 1

9 – 12pm

 (please tick appropriate)
	Option 2

12:30 – 3:30pm  (please tick appropriate)
	No. pupils 

	Friday 1st March
	West Leeds Activity Centre
	
	
	


Spaces will be allocated on a first come, first serve basis. Places will be confirmed once your entry has been received.
Contact westleedsactivitycentre@leeds.gov.uk 

 to book by Friday 1st February 2019.
HEALTH & SAFETY / SAFEGUARDING

FILMING & PHOTOGRAPHY

· Please ensure that the member of staff in charge is aware of which pupils can/cannot be photographed

· Pupils who cannot be photographed must be identified by a yellow wristband which will be provided

· The school will be asked to identify a designated member of staff for photography who must wear a blue wristband which will be provided

· Only images taken by that person can be used by the school

· All persons accompanying the school must be informed of the following:
They may take photographs, however
they must not display or distribute images taken unless they have consent to do so from the school or Active Schools;

they must not use images which may cause distress; 

they must not use a mobile telephone to take images;

they must not take images “in secret” or take images in situations that may be construed as being secretive;

they must not take images of single children/young people with no surrounding context; 

they should ensure that in all images taken children/young people are dressed appropriately

and that any inadvertent photograph taken of a child wearing a yellow wristband must be destroyed.

FIRST AID
Staff are responsible for providing first aid to the children they have brought to the event.  Please ensure you bring sufficient first aid supplies.  

RISK ASSESSMENTS / EVOLVE NOTIFICATION

It is the responsibility of individual schools to have appropriate risk assessments in place for all activities they attend.  SGO’s and Active Schools will not send risk assessments direct to Schools.  They should download sample risk assessments from Evolve for all Active Schools and SSP events and personalise them. 

For large, centrally organised Active School events, risk assessments will be in the Active Schools tab of the resources section on Evolve.  For School Games and SSP events risk assessments are in the PE tab.  The ‘Events’ risk assessment can be adapted to cover the vast majority of sites used, and for all multi skills activities.  Your school may also add activity specific risk assessments if they feel it necessary. (Sample activity risk assessments can also be downloaded from Evolve.)  As always a Transport risk assessment will be required. 
ADDITIONAL CPD OFFER: Self-delivery training sessions also on offer, as follows;

	Date
	Time
	Activities Covered
	Price

	5/3/19
	3:30 – 4:30pm
	Go Karts (max 10 places)
	£10pp or £15 - 2 staff from same school

	7/3/19
	3:30 – 4:30pm
	Orienteering, Assault Course & Water Slide
	As above

	11/3/19
	3:30 – 4:30pm
	Bushcraft
	As above

	15/3/19
	1-4pm
	Half Day – Go Karts, Orienteering, Bushcraft & AC/WS
	£25 pp or £35 - 2 staff from same school


For staff to deliver activities on site; once they have undertaken the training it will be £35 per hour
As above contact westleedsactivitycentre@leeds.gov.uk to book onto these sessions
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